
Dashboard
You can customize the information seen by expanding the screen options. 

Your dashboard is customizable

Any box with a dark grey bar can be collapsed and expanded with the click of a mouse. 
Also, you can move the boxes around by clicking and dragging them to the desired 
destination.

Sidebar

You can collapse and expand 
your sidebar by clicking on the 
arrows along the bar. 

Each sidebar menu item 
can be expanded for more 
options by clicking on the 
Grey Triangle to the right.



Posts
You can add a new post by going 
to the Posts page  and clicking 
the Add New button at the top of 
the page. 

Or by clicking Add New in the 
drop down in your sidebar.

You can You can save, preview, and publish 
your draft in the Publish dialogue box to the 
right.

You can add new categories via the 
Categories dialogue box, to the right of your 
post 

OR by navigating to the Categories page 
in your sidebar.



Users: Your Profile

WYSIWYG editor.

effects color scheme in 
back end only

for moderating 
comments only

place commonly spell-checked words 
like “facebook” or “twitter” here. 

Insert More Tag Paste as Text

expand your formatting bar for 
more editorial control. 

italicize and indent a block of 
text. 

Kitchen Sink Block Quote

Important Buttons

truncate blog posts so that only 
the first part appears in the 
home and archived views. 

paste text written in an external 
word processing software. 


